
Coming Soon Listing
Guidelines

If your sellers want to list their home as Coming Soon,
take a copy of the Coming Soon Certification along
with all your other listing documents. 

  Coming Soon  Certification

STEP

1

Once the Coming Soon Certification fields are fully
executed by your seller, you must upload it in the
documents file on your Coming Soon listing.

 Upload To Documents File On MLS
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Coming Soon = 14 Days or Less 

On that date, the status of the Coming Soon
listing will automatically change to Active in the
MLS and showings must be allowed. 

Projected Active Date
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A Coming Soon listing can remain in Coming Soon status
for no more than 14 days from the date of signatures on
your Listing Agreement. 

   Showings Prohibited

Showings of a Coming Soon listing are prohibited. Even a
listing agent may not show the property in Coming Soon
status. 

STEP
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 Follow These Marketing Guidelines 

Coming Soon listings can be marketed, as long as they are first
entered into the MLS in “Coming Soon” status. Then they can be
advertised by using a Coming Soon rider on the listing agent’s
For Sale sign or as a social media post on the listing agent’s
social media platforms. 
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Coming Soon is now an Active status listing. Coming Soon is only
seen in the MLS by MLS members & their clients who receive

Coming Soon Search notification emails through Collab Center.
Coming Soon listings are not shared through data feeds to

outside 3rd party vendors such as Zillow, realtor.com,
homes.com, nor sent out to Broker or Agent IDX feeds until the

Projected Active Date or made Active early by Listing Agent.

If your sellers accept an Offer to Purchase from
a Buyer, sight-unseen, go into your Coming
Soon listing, immediately change the status to
Pending, and add the terms of the contract to
purchase.

 If Seller Accepts Offer...

Accepted Offer With Contingencies
If this accepted offer has Contingencies, your sellers may
choose to accept showing requests on their home until the
contingencies are met and the property status changes to
Pending.

 Once Coming Soon Status Changes
Once the Coming Soon listing status changes for any reason,
your listing  cannot return to Coming Soon status.

Coming Soon Listings Seen  by 
MLS Members & Clients

PLEASE NOTE: It is an MLS violation  for failure to attach a signed Coming Soon
Listing Certification in accordance with Section 1: Coming Soon Listings, the
agent will be fined $30 per day if not cured within 24 hours of notification to the
listing agent.


